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1. O0mue noJ1oKeHU s

I.1. Hacrosimee Ilonoxkenue paspaborano Ha ocHoBaHMM KoHcTHTyLHH
Poccuiickoit Menepanun, Pepepanboro 3akona ot 19.12.2005 Nel60-O3 «O
patudpuxarmu Konsenrmu Cosera EBporibl 0 3aiiuTe (U3MYECKUX JIUIL IPH
aBTOMATU3MPOBAHHON 00paboTKke NepcOHANBHBIX AaHHBIX», {eepalibHOTO
zakoHa ot 27.07.2006 Nel52-®3 «0 nepcoHanbHbIX HaHHBIX», TpynaoBoro
Konekca Poccuiickoit Meneparu, Oejiepansioro sakoda ot 27.07.2006 Nel149-
®3 "O6 wuHbpopmanud, HHPOPMAUMOHHBIX TEXHOJIOIHAX M O 3allluTe
undopmanun», [locranosnenus IlpaBurensctBa Poccuiickoit ®enepauuu ot
17.11.2007 Ne 781 «O6 yrBepxaenun Ilonoxenus o6 obecrnedyeHHH
©€30I1aCHOCTH MEePCOHABHBIX JIaHHBIX IIPH UX 00paboTke B MH(MOPMALIMOHHBIX
cucTeMax MepcoHaNbHBIX JAaHHBIX»,«llonoxeHus od 00paboTKe nepcoHaNbHBIX
JIAHHBIX, OCYILECTBIsSeMOHW ©Oe3 HCMOoJIL30BAHUSA CPEACTB aBTOMAaTH3ALMHY,
yreepaerHoro llocranosnenuem Ilpasurensctea P®  or  15.09.2008.
Ne687, depepansioro 3akoHa ot 29 nexabps 2012 r. Ne 273-@3 «O06
obpazoBanuu B Poccuiickoit ®enepauun», Ilocranosnenvem IlpasurenscTBa
PO or 01.11.2012 Nell19 «O6 yrtBepkaeHMM TpeOOBaHUH K 3amure
NEePCOHAJIBHBIX JI@HHBIX NPH HMX 00paboTke B HMHPOPMALMOHHBIX CHCTEMax
nepcoHalbHBIX JaHHbiX», Ilocranosnenust [lpaButenscrea PM or 10 wrons
2013r. Ne 582 "O06 yTBeps:KAcHUM PABHII pa3MeLUeHHs Ha opHIHaNIbHOM caiTe
oOpaszoBaTe/ibHOM OpraHu3aliu B HHOOPMALMOHHO-TEJEKOMMYHHKALIHOHHOH
cetn «MurepHer» u 0OHOBieHMsT HHpoOpmauuud 00 oOpasoBaTelbHOH
opranmzauyu”, W Tpu3BaHo olecrnedyuTbh npaBa W CBOOOAY YYaCTHUKOB
06Gpa3zoBaTesIbHOTO Npolecca pyu o0padoTKe MX NEPCOHAIBHBIX JIAHHBIX.

1.2, [lonoxenne SIBJISICTCS JIOKAJIbHBIM HOPMaTHBHBIM aKTOM,
perilaMeHTUPYIOIIUM TOPAA0K obecredyeHus 3allluThl MEPCOHATbHBIX HaHHbIX
pabotuukos npu ux odopadorke B MAY J10 «/IIIIN um. JI.B. Cobunosa», B TOM
YyHclie 3allMThl OT HECAHKIMOHMPOBAHHOIO JOCTYIld, HEIPAaBOMEPHOIO HX
MCII0JIb30BaHUA UM YTPATHL.

1.3. Hacrosiuum [Tonoxenuem ornpeensiercs MOpsI0K Moy4yeHus, 00paboTKHy,
XpaHeHus, Tmepesadyd W Jo00ro Jpyroro HCroib30BaHHsS MEPCOHANIBHBIX
JaHHBIX pabdOTHUKOB, IpaBa, 00A3aHHOCTb, @ TAKXKE OTBETCTBEHHOCTH JIHIL,
HMEIOIIHUX JOCTYI K IEpPCOHAJBHBIM JaHHBIM PaOOTHMKOB, 3@ HEBBINOJHEHHE
[PaBOBBIX HOPM, PETyJIHPYIOIMX 00pabOTKY U 3aIIUTY MePCOHATBHBIX JIaHHbIX.

2. OcHOBHbIE TOHATHA H TEPMHHBI.

B nacrosieM lojioKeHnu UCIob3yrTCs ClIe/lyIOIHe OCHOBHbBIEC TTOHATHS H
TEPMHHBIL:

— nepconanvhele oannvle pabomuuxa — nobdas HHGopMaIKs, OTHOCILAsICS K
ONpEJIe]IEHHOMY WM Olpe/elisieMOMy Ha OCHOBaHMM Takod WHpopMaluu
pusuueckomy Juiy (cyOBeKTy MepcoHaNbHBIX [aHHBIX), B TOM YHCIE €ro
pamunus, WMs, OTHECTBO, IO, MecAl, JaTa M MECTO POXICHHs, alpec,
ceMeiiHoe,  COLMalbHOE,  MMYIICCTBCHHOE  [0JIoXeHHue,  o0pa3oBaHHe,
npodeccus, A0XO0/bl, Apyras uHpopmauus, Heobxoammas paboropareito B
CBSI3U C TPYJOBBIMH OTHOLIECHHAMHU;



- 3quuma  NepPCOHAIbHLIX — OaHHbIX —  KOMILIEKC — Mep  TEXHH4ECKOro,
OPraHU3alMOHHOrO W OPraHU3ALMOHHO-TEXHHYECKOro, MPAaBOBOIO XapakTepa,
HAIPABIEHHBIX HA 3aIUUTY CBEJCHWH, OTHOCAIMXCA K ONPEIACICHHOMY MWIIH
OnpejesieMOMy Ha OCHOBAHMM Takod MHQOpMALKMH (QU3HUECKOMY JIHMLLY
(cyOBbeKTy MepcoHabHBIX JaHHbBIX);

- 0bugedoCcmynHole NEPCOHANbHbBIE 0aHHble — ePCOHANIBHBIC TaHHbIC, NOCTYI
HEOrpaHMYEHHOr0 Kpyra JIMI K KOTOPBIM MPeJOCTaBICH C COrjacus cyObekTa
NepCOHAIBHBIX JIAHHBIX WM HA KOTOpble B COOTBETCTBHM C (hejiepanbHbIMU
3aKOHaMHM He pACIIPOCTPAHSAETCS TpeboBaHHe cobnoneHus
KOH(DHASHIHAILHOCTH;

— KOHpUOCHYUANLHOCMb — NEPCOHANBHBIX — OGHHLIX —  00s3aTe/IbHOE  JUIA
cOOMIOIEHHST HA3HAUYEHHOTO OTBETCTBEHHOIO JIMIE, NOJYYUBLIETO HOCTYN K
[MepPCOHAILHBIM  J[@HHBIM ~ pabOTHUKOB, —TpeOOBaHME HE JIOMyCKarh  HX
pacrpocTpaHeHus 6e3 cornacus paboTHUKA WM MHOTO 3aKOHHOIO OCHOBaHHA,

— obpabomka nepconaivbibix OanHeix — cOOp, CUCTEMATH3alMs, HAKOIUICHHE,
XpaHeHHe, YTOUYHEHHUE (oOHOBIEHHE, HU3MEHEeHHe), MCII0JIb30BaHUE,
pacnpocTpaHenue (B TOM HMClle Tepejaua), obesnuuuBaHue, OJI0OKMpOBaHME,
YHHYTOKEHUE [IePCOHATIBHBIX JIAHHBIX PAOOTHHKOB;

--------- pacnpocmpanenue nepeoHanbHelX daniplx — JEACTBUS, HAlPABICHHBIC HA
repejiady NepcOHAlIbHBIX JaHHBIX PaOOTHUKOB ONPEIENIEHHOMY Kpyry JIMIL
(mepejiada MEepCOHAIBHBIX TAaHHBIX) WM Ha O3HAKOMIICHHE C MEPCOHANBHBIMH
J@HHBIMM HEOTPAHMYEHHOrO Kpyra JHMi, B TOM 4ucie 0OHapojoBaHHE
NepCOHAILHBIX JaHHBIX PabOTHUKOB B CpeJCTBax MaccoBoil nHGpoOpMaIKHu,
pasMmernnenne B MHGOPMALMOHHO-TENCKOMMYHUKALMOHHBIX  CCTAX W
NpeJOCTaBICHHe JOCTYIA K MEePCOHAIBLHBIM JIaHHBIM pabOTHHKOB KaKUM-ITHO0
MHBIM CIIOCOOOM;

— UCNONBL306AHUE  NEPCOHWILHBIX — OAHHBIX ——  JICHCTBUS (onepanuu) ¢
NepCOHAILHBIMH JIAHHBIMH, COBEPILAEMbIE JIOJDKHOCTHBIM JIMLIOM yUPEKICHH B
LeJISX MPUHATHS PelICHUI MM COBEpIIEHMS! WHBIX [CHCTBMi, MOPOXKIAAIOIUMX
IOPUJIMYECKHE TIOCIIE/ICTBUS B OTHOILCHUH paGOTHMKOB JIMOO MHBIM 0Opasom
3aTParuBaloOLIMX X 11pasa 1 cBOOO/bI MIIM NpaBa U ¢BOOO/bI APYIHX JIKLL,

— BrOKUPOBANUE NEPCONANbHbIX OaHHbIX — BPEMEHHOE TpeKpalienue coopa,
cUcTeMaTU3allku, HAKOIJIEHHH, MCII0JIb30BaHMs, pacrnpocTpaHeHHs
NEPCOHANIBHBIX JaHHBIX PAOOTHUKOB, B TOM YHMCJIE HX NEPEIAH;

— YHUMMOICEHUE NEPCONANLHBIX OQHHbIX — JIEHCTBHUS, B PE3YNIbTATE KOTOPBIX
HEBO3MOMKHO  BOCCTAHOBHUTH  COJEpKaHWe  NEPCOHAJbHBIX  [JaHHBIX B
MHPOPMALIMOHHON  cUCTEME  [IEPCOHANBHbBIX JIHHBIX PabOTHUKOB WM B
pesylbTare KOTOPbIX YHHUTOXKAKOTCSH MarepuajibHble HOCHTENH IEPCOHAIBHBIX
JIAHHBIX PaOOTHUKOB;

— obe3nuuueanie NePcoHaIbHblX 0aHHbIX — JICHCTBHUS, B PE3yJIbTaTe KOTOPBIX
HEBO3MOXKHO  ONPEAC]UTH  NMPUHAIEKHOCTH  NMEpCOHAIBHBIX  JIAHHBIX
KOHKpPETHOMY pabOTHHKY:;



— ungpopmayua — cpejienus (CoOOIICHKs!, NaHHbIC) HE3aBUCUMO OT (YOPMBI
MX TMpeACTaBICHHUS.

— QOKyMEeHmMuUpoeannan ungopmayus — 3a@UKCUPOBAHHASL HA MaTEpHAIbHOM
HOCHTEJIEe  TyTeM  JIOKYMEHTHpOBaHMs ~ MHGbOpMAalMs ¢ PCKBU3HTaMH,
MO3BOJSIOIIMMH  ONPE/IE]UTh TAaKyl0 HH(OPMALMIO WM €€ MaTepHallbHbIA
HOCHUTEIIb.

3. OcHOBHBIE HPHHIHIILI 06PAGOTKH MEPCOHANBHBIX AaHHBLIX PA0OTHHKOB.

O6paboTKa MepCOHANBHBIX JaHHBIX JOJDKHA OCYLICCTBISTHCA Ha OCHOBE
IIPUHIIMIIOB!

- 3aKOHHOCTH LIE€JICH H c11ocoboB O6pﬂ60'l‘l‘(lf‘l IICPCOHAJNIbHBLIX JIAaHHBIX,

- COOTBETCTBHUS llejiei 06pa60TKH MepCOHAJbHBIX JIAHHBIX ILEJIAM, 3apaHec
ONpE/ICJICHHBIM W 3asBJICHHBIM IIpH CGOPC MepCcoOHaNbHBIX JaHHBIX, a TaKXKC
IMOJTHOMOYHMSM OTleparopa,

- COOTBETCTBUsI 00BEMa W Xapakrepa o0pabaThiBaEMbIX IEPCOHANBHBIX
JAHHBIX, CMOCOBOB 0OPabOTKH EepCOHAIBHBIX JaHHBIX 1eisiM  oOpaboTku
MEepPCOHANIbHBIX 1aHHBIX;

- JJOCTOBEPHOCTH MEPCOHANBHLIX JAAHHBIX, MX JOCTaTOYHOCTH JUIs LeseH
06pabOTKH, HEIOMYCTUMOCTH 0OPabOTKH 11epPCOHANbHBIX JAAHHBIX, H30BITOYHBIX 110
OTHOIICHHMIO K 11eJIIM, 3asiBJIIEHHBIM T1pH cOope MepcoHaibHbIX IaHHBIX;

- HEJONYCTUMOCTH OOBEJAMHEHHS CO3J4aHHBIX /15l HECOBMECTHMBIX MEXKIY
coboli ueneit 0a3 jJaHHBIX HHHOPMALMOHHBIX CHCTEM NEPCOHAIBHBIX JTaHHBIX.

4.CocTaB nepcoHaNbHbIX JAHHBIX pA0OTHHKA.

4.1 IlepconanbHble jlanHble paboTHUKa - mobas WHOOPMALMS O HEM B TOM
yhcsne, (Gamuiaus, HMs, OTYECTBO, JaTa POX/ICHHUS, aJpec PerdcTpaluy Wi
[POXHUBAHMS, CeMeiiHoe MoJoikKeHHe, 0Opa3oBaHue, OTHOUICHME K BOMHCKOH
00513aHHOCTH, CBEJICHUS O IIPe/IbIYLIIMX MecTaxX paboThl, a TAK)KE HHbIC CBEJCHUS
o dakrax, COOBITHAX M OOCTOATENBLCTBAX JKM3HM pPabOTHHKA, MO3BOJAIOLIME
UICHTUGUIMPOBATE €ro JIMYHOCTh, HeoOXOAMMbIE aJMHHMCTpALUHM B CBA3M C
ohopMIIeHHEM TPYAOBBIX OTHOLIEHUH ¢ pabOTHHKOM.

4.2. Wndopmauust, npejcrapisemas pabOTHUKOM IIpH IOCTYIJIEHHH Ha
paGoTy J0/OKHA MMETh JAOKyMeHTalbHyro (opmy. [lpu 3akiioueHuu Tpya0BOIrO
JI0roBOpa U0, TIOCTYTAoIee Ha paboTy, NpeabsBIseT padoTofaTeo:

— MACMOPT WK WHOM JOKYMEHT, YIOCTOBEPSIOLIHA THIHOCTD;

---------- TPYIOBYIO KHWIMKKY, 3@ MCKJIIOYEHHEM Cllydaes, KOLAa TPYJOBOH JOroBOp
3aKII0YaeTCsl  BrEpBble WM pabOTHMK MOCTyHmaeT Ha padoTy Ha YCIOBHAX
COBMECTUTELCTBA;

— CTpaxoBoe CBUACTCIILCTBO rocyapCTBEHHOTO NMEHCHOHHOI'O CTpaxoBaHHA,

~— JJOKYMEHTHI BOMHCKOro y4deTa -— JJIs BOEHHOOOS3aHHBIX U JINIL,
roajaekaliux BOMHCKOMY YUHETY,



— JIOKYMeHT 00 o0pa3oBaHWM, O KBAIM(MUKALUMK MIIM HAJIUYUH ClIELUATIbHBIX
3HAHWH — MPU DOCTYIJICHUM Ha paboTy, TPeOYyIOLYIO ClIeUHaIbHbIX 3HAHHA HITH
CIIeLIMaJIbHOM [TOJIOTOBKH;

— CBHIeTENbCTBO 0 npucBoennu MHH;
— CIIpaBKy 00 OTCYTCTBUH CYMMOCTH;

— JIOKYMEHTBI, COJAEpIKalllde CBEICHHS, HeOOXOAMMBIE Ul NpPeaoCTaBICHUs
pabOTHUKY rapaHTHi W KOMIIGHCAllMH 10  OINpEJeJeHHBIM  OCHOBAHMSIM,
MPeYCMOTPEHHBIM 3aKOHOJIATEIBCTBOM (O COCTaBE CEMbH, COCTOSIHMM 310POBbsI
JeTel, JJOHOPCTBE, HAXOX/ICHHH B 30HE BO3/1eHCTBUS paJMallii B CBA3H C aBapuel
Ha Uepnobwsuibckoii ADC, 0 GepeMeHHOCTH U T.I1.).

4.3. Tlpu odopmicHuu paboOTHUKA CHEIMAIMCTOM I10 KajgpaM 3aroJHAETCs
yauduuupoBantas ¢opma T-2 «Jluunas kaprouka paboTHHKa», B KOTOPOM
OTPaKAKOTCS ClIe/lyIollie aHKeTHble 1 Ouorpaduyeckue JaHHble paboTHHKA:

— o6mume ceaenus (P.M.0., nata poxaeHus, MECTO POXKAECHUS, I'PAXKIAHCTBO,
obpasosanue, npogeccus, crax padoThl, cocTosHMe B Opake, NacClOPTHBIE
JIaHHbIE);

— CBE/ICHHSI O BOMHCKOM yuere;

— JIaHHBIE O IIpUeMe Ha paboTy.

B jlanbHeieM B JIMUHYIO0 KapTOYKY BHOCATCS:

— CBEJIEHHUs O 1IepeBOIaxX Ha APYrylo paboty;

— CBEJIEHUsl 00 aTTecTaluu;

‘‘‘‘ CBEJICHHS O MOBBIILIEHUH KBATU(PUKALIMH;

— CBEJICHHS O NMPOo¢ecCHOHAIBHON NepenoAroToBKe;

— CBEJICHHS 0 Harpaaax (MmoompeHusx), No4eTHbIX 3BaHUSX;
— CBeJleHUs 00 OTITyCcKax;

— CBEJICHHUSI O COIMAJIbHBIX TAPaHTHSIX;

— CBEJICHHUS O MECTE KUTEILCTBA U KOHTAKTHBIX Tele(oHax.

4.4. B xabuHere JUpEKTOpa U CIIeLMANIUCTA M0 KaJpaM CO3/IaloTCs U XpaHATC
CHEYIOIIME TPYINNbl JOKYMEHTOB, CojlepKalllde JaHHble o paboTHHKax B
€/IMHAYHOM HIIH CBOJIHOM BHJIE:

4.4.1. JloKyMeHTBI, COJiepXalllie TMepCOHalIbHbIe JlaHHble PabOTHUKOB
(KOMITJIEKCHI JOKYMEHTOB, CONPOBOK/AIONIME Mpouecc o(QopMIIeHUs TPYIOBBIX
OTHOIIICHWH npu npuemMe Ha padoTy, TMNepeBoje, YBOJbHEHHH; KOMILICKC
MaTepHaioB 10 aHKETUPOBAHUIO, TECTUPOBAHUIO; NOJIMHHUKH U KOIUHU IIPHKA30B
[0 JIMYHOMY COCTaBy; JHM4YHbIE JeJla M TPYIOBbIE KHWXXKM pabOTHHKOB, Jeia,
COJIepIKAIMEC OCHOBAHMS K IPUKa3zy MO JIMYHOMY COCTaBy; Jeia, CoAepxKaliue
Marepualibl arrecTallMd pabOTHHUKOB, CIIY)KEOHBIX paccleOBaHuUi; CrpaBOYHO-
MHGOPMALMOHHBIM OaHK JaHHBIX [0 TIEPCOHATY (KApTOTEKH, JKYypPHallbl),
NOJUIMHHUKK W KOIUM OTHETHBIX, AHAJMTUYECKUX W CIPaBOYHBIX MaTepUalioB,



nepejgasaemsix pykosojactsy MAYJ10 « 111N um. JI.B. Cobunosay r. Spocnabns
; KOIIMM OTYETOB, HANpaB/AeMbIX B T[OCYJApPCTBEHHbIE OpPraHbl CTATHUCTHKH,
HAJIOrOBBIC  MHCIIEKIIMHM, BbIIIECTOSILLIME OpraHbl  YIpaBJIeHUs U JApyrue
YUpeKACHHUS.

4.4.2. JlokymMeHTauus 110 OpraHu3anuy paboThl CTPYKTYPHBIX MoApa3aeleHui
(MOJIOKEHUsT © CTPYKTYPHBIX MOAPA3JeIeHUIX, JOJKHOCTHBIE WHCTPYKLIMU
pabOTHHUKOB, TIPUKa3bl, paciopsxenus pykosojacrsa MAYJIO «/JILLIK um. JI.B.
Cobunosa» r. flpocnasis); AOKYMEHTbl 10 [JIAHWPOBAHHUIO, YyYeTy, aHallu3y H
OTYETHOCTH B yacTH padotsl ¢ nepconaiiom MAY J10 « /11N um. JI.B. Cobunosax
r. Slpocnasis.

5. Coop, 006paboTKa ¥ 321HTA NEPCOHAILHBIX JAHHBIX.

5.1. Ilopsinok nosny4eHus: MepcoOHaNbHBIX JaHHBIX.

5.1.1. Bce nepcoHanpHble JaHHble paOOTHHUKA aJIMHHMUCTPALUS MOXET
[MOJIYYATh TOJIBKO OT Hero camMoro. PaboTHUK mnpuHMMaer pelleHue o
[IPeI0CTABIEHUH CBOMX MEPCOHAIBHBIX JAHHBIX U JaeT corjacue Ha ux o0paboTky
cBoell Bosieil U B cBoeM uHTepece. Cornacue opopmiisieTcs: B MUCbMEHHOH (hopme
B JIBYX OK3eMIUISpax, OJAMH M3  KOTOPBIX MpPEAoCTaBisercss CyObekTy
[IEPCOHAIbHBIX JI@HHbBIX, BTOPOH XpPaHUTCs y oleparopa MepcoHaibHbIX JaHHBIX B
TEYEHHE BCEro CpoKa, YKa3aHHOro B corjiacuu. Ecnu nepcoHasbHble JaHHbIE
pabOTHHKA BO3MOXKHO NOIYYHUTH TOJIBKO Y TPEThEN CTOPOHBI, TO PAOOTHUK JOJIKEH
OBITH YBEJIOMJIEH 00 3TOM 3apaHee U OT HEero JOJIKHO ObITh 1OJYUYEHO MUCbMEHHOE
cornacue. JlomkHocTHoe nHI0 paborojarens JOJHKHO cOOOIIMTH pabOTHHUKY O
LeJIsIX, MPEANoNaracMblX HMCTOYHHKAX K crnocodax MOoJyueHHs NepCOHaIbHbIX
JIaHHBIX, a TAKKe 0 XapaKTepe NoAJIekKaIMX MTOTYYEeHHIO TEPCOHANIBHBIX JAHHBIX U
MOCIEACTBUAX OTKa3a pabOTHUKA JaTh ITMCbMEHHOE COrJIacue Ha UX MOJIyYeHHeE,

5.1.2. PaGoroparens HE uWMeeT IMpaBa noJjiydatb W oOpabaThiBaTh
[EepCOHAIbHbIE  JlaHHble  pabOTHMKA ©  €ro  pacoBOH,  HAalMOHAIbHOH
NPHUHAUISKHOCTH, TOJUTHUECKUX B3TJIS1aX, PEJIMIHO3HBIX MK  (HHI0COPCKUX
yOECKIACHUAX, COCTOSIHMM 3/IOPOBbsl, MHTMUMHOHM u3HM. OOpaboTKa yKa3aHHBIX
ePCOHAIBHBIX [aHHbIX PabOTHHUKOB paboTojlaTesieM BO3MOMKHA TOJIBKO € HX
cornacus Moo 0e3 uxX coracus B CJACAYIOUMX Cydasx:

— [NEPCOHAJILHBIC JJTAHHLIC SIBJISAIOTCAH OﬁU.lC)lOCTyHHI:IMPI;

= HEPCOHAJIBHBIC NAHHBIC OTHOCATCHA K COCTOSAHHIO 310POBBSI pa60'FHHKa H UX
(:)6pa60"1"1<a HeoOxoauma JiJisl 3dlUlUThl €0 KHU3HH, 3J0POBbA WJIIKM MHBIX XM3HEHHO
BAXHbIX HHTEPECOB oo KHU3HH, 300pOBBA MM HMHBIX JYXHW3HCHHO BaXHBIX
HHTCPECOB JIPYTIUX JIUIL K ITOJIYHCHHC COIJIaCHs pa60THI/lKa HEBO3MOXXHO;

— Mo TpeOOBaHUIO IOJIHOMOYHBIX TOCYJAapCTBEHHBIX OpPraHOB B clydasx,
[peJlyCMOTPEHHBIX (hejiepaibHbIM 3aKOHOM.

5.1.3.  Paborosarens BnpaBe 00padaTbiBaTh  NEPCOHANBHbBIE  [JAHHBIE
pPabOTHHUKOB TOJILKO € X ITMCBMEHHOIO COIVIacus.

5.1.4. [TuceMennoe corsnacue padboTHHKa Ha 00paboTKy CBOMX I1EPCOHAJILHBIX
JaHHBIX JOJDKHO BKJIIOYATh B ceOsi:



= d)aMHHH}O, HUMs, OTYECTBO, aJpec C}’G'I)GKTB. INEPCOHAJIbHBIX HAHHBIX, HOMCD
OCHOBHOI'O HNOKYMCHT&A, YIOOCTOBEPAIOLWICIO €ro JHWUYHOCTh, CBCIOCHHSA O Oate
BbIIa49H YKA3dHHOI'O JJIOKYMCEHTA K BbIAABIIICM €I'0 OpraHe;

— HaumeHoBaHue (damuiuio, MM, OTYECTBO) M aapec oleparopa,
NoJIyvarollero coryacue cyobexra nepcoHaaIbHbIX JaHHBIX;

— eI 00pabOTKH MepCOHATBHBIX TaHHBIX;

— IepeveHb IepCoOHaIbHBIX JaHHbIX, Ha 00pabOTKY KOTOPBIX JaeTcsl corjiacHe
cyObeKTa 1epCcoHalIbHBIX TaHHbBIX;

— [lepeyeHb JIeHCTBUH ¢ NepcoHallbHbIMU JJAHHBIMH, Ha COBEPLIEHHE KOTOPBIX
Jaercst corjlacde, oOuiee ONHCAHHWE WCNOJB3YEeMBIX OIEepaTopoM CIIOCOOOB
00paboTKH NepcoHaNbHbIX JTAHHBIX;

— CPOK, B TEHYCHHUC KOTOPOro IIE?I:'IC"I‘B}/C'I‘ corjlacHMe, a TakKiKe IOopsJOoK €ro
OT3blBA.

5.1.5. Cornacue paboTHUKa He TpeOyeTCs B CISAYIOMIMX CIydasx:

- 00paboTka MEepCOHANBHBIX JIAHHBIX OCYIIECTBISETCS HA OCHOBAaHWU
Tpynosoro konexkca P® unu uHOro ¢eiepalibHOro 3aK0OHa, YCTAHABIMBAIOIIErO ee
Leslb, YCIOBMSI I[OJIYYEHUs IIePCOHANbHBIX JIaHHBIX M KPYyr CyObeKkTOB,
EePCOHAIBHBIE JaHHble KOTOPLIX NMOJyIeKaT 00paboTKe, a TaKKe ONpeAesIonIero
MOJIHOMOYHS paboTojarens;

- 00paboTKa 1NepCcOHANIbHBIX JAHHBIX OCYLIECTBIISICTCS B LEJISAX HCIIOJHEHUS
TPYJIOBOT'O JIOTOBOPA;

= 06[38607‘}(8 MNEPCOHAITBHBIX JAHHBIX OCYIIECTBIISICTCH OJI1 CTATUCTHYECKHUX
HJIH  HMHBIX HAYYHbIX LeJIeH npu  YCIOBHH 00534Te/IbHOIO  00e3IMYMBAHUS
NEPCOHANBHBIX TaHHBIX;

- 06pa60'r1<a [EPCOHAJIbHBIX  JIAHHBIX HGOﬁXO,U,I/IMa AJI 3alllMThl  KH3HH,
310POBbLsl MJIM MHBIX MH3HEHHO BAXXHBIX MHTEPECOB pa60'rlml<a, CCJIK MOoJayYCHHUE
Cro corjiaCust HeBO3MOMHO.

5.2.1. PabGortuuk npejocraniser CHEHMATUCTY IO KaApaM JOCTOBEPHLIE
ceesieHus o cebe. CrnielMaguCT Mo KajapaMm IpOBepseT JTIOCTOBEPHOCTh CBE/ICHUH,
CBEpsisl JIJaHHbBIE, MPEJOCTABICHHbBIE PabOTHUKOM, C HMEIOLIMMUCS y paboTHUKa
JIOKYMEHTAMH.

5.2.2. B coorBerctBun ¢ TK P® B uensx odecrieyeHus npaB U cBoboa
4ye/loBeKa M TPaKJaHMHA JOMKHOCTHbIE JiMla paboroaarens npu obpaborke
NepPCOHANBHBIX JAHHBLIX pabOTHUKA AOJDKHBI CcoOMOAaTh chaeayrolue obime
TpebGoBaHuUs:

= 06})860’“{3 NEPCOHANBHBIX HAHHBIX MOKET OCYIUCCTBJIATHECA HCKIIHOYHUTECIIBHO
B Lenax odecrnieyeHus coOMIOJEHUS 3aKOHOB W HHBIX HOPMATHUBHBIX [PABOBBIX
dKTOB, coneucTru paﬁo’ruu}cam B "I‘py,ﬂl(’)yC'["pOf;IC'I'BB, 06}“_10}11/11/1 n MpOABHKCHHUH
1o CJ1y}K6€, obecrieyeHus JIMYHOH 0€30MacHOCTH pa60"er<013, KOHTPOJIA



KOJIMYECTBA M KayecTBa BBINOJIHAEMONH paboThl M oOecredeHHuss COXpPaHHOCTH
UMYLLIECTBA,

- IpU omnpejiesieHnH obbemMa H cojlepaxanusi, 00pabaThiBaeMbIX MePCOHABHBIX
nannpix PaGortogatens JlommkeH pykosojactBosarthes KoHcturyuuei Poccuiickoit
@epepauun, TpynoseiM  kozekcom  Poccuiickoit  Megepauuu W UHBIMU
denepaibHBIMU 3aKOHAMH;

- [pd TPHHATHM  pelIeHHMH, 3aTparuBalOIIMX HUHTepechl paboTHHKA,
Paborojarens He wMMeer npaBa OCHOBBIBATHCS HA [EPCOHAIBHBIX JAaHHBIX
pabOTHHKA, TONYYEHHBIX HCKIIOUHTENBHO B PEe3yJIbTaTe UX aBTOMATH3UPOBAHHOM
00pabOTKH WIIH DIIEKTPOHHOTO MOJYYCHHUS;

- 3allMTa TEePCOHAIBHLIX JIaHHBIX paboOTHHKA OT HENpPaBOMEPHOTO0 UX
HCIIOJIB30BaHUS WK yTpaThl obecnieurBaercst Paboroyatenem 3a cuer ero cpeicrs
B MMOPsJKE, YCTAHOBICHHOM (heiepalbHBIM 3aKOHOM.

6. ITepeaauya u XxpaHeHHe MePCOHAJILHBIX TAHHBIX.

6.1. Ilpu nepenaue nepcoHalibHbIX aHHBIX paboTHuKa Paboronartens A0mKeH
coOuroaaTh cliejlytolue TpeboBaHmus:

6.1.1. He coobuare nepconanabHble AaHHble paboTHUKA TpeThell cTopoHe Ge3
NUCBMEHHOIO corjlacus pabOTHHKA, 3a MCKIIOYEHHEM CllydaeB, KOrjJa 3To
HEeO0OXO0JIMMO B LIeJIX TPeLyTIPeX/ICHHs! YIPO3bl )KH3HU U 310POBbI0 pabOTHHKA, a
TAKKe B Clly4asX, YCTAHOBJICHHBIX (he/iepabHbIM 3aKOHOM.

6.1.2. He coobuiath nepcoHajbHble JlaHHble pabOTHHKA B KOMMEPUYECKHX
uensx 0Oe3 ero mnucbMeHHOro corjacusi. OOpaGoTKa IepCOHANbHBIX JAHHBIX
paboOTHMKOB B LEJAX NPOJBHKEHHUS TOBAPOB, pabOT, YCIyr Ha PBIHKE MyTeM
OCYIIECTBJIEHHs [IPSAMBIX KOHTAKTOB C IIOTEHLMAIbHBIM IOTpeOUTENIEM C
MOMOILBIO CPEJICTB CBA3M JOMYCKAETCs TOJBKO ¢ €ro NpeABAPUTEIBHOTO COIIACHSI.

6.1.3. llpeaynpeauts UL, Moay4MBLIKX ICPCOHANIBHBIE JaHHbIE pabOTHHUKA, O
TOM, YTO 3TH JIAHHBLIE MOT'YT OBITh UCIIOIBL30BAHBI JMIIIB B HEJISAX, /Ul KOTOPBIX OHU
cooOIeHbl, W TpeOOBaTh OT ITHX JIMII [OJTBEPIKAEHHs TOrO, YTO 3TO INPABUIIO
cobmoneno. Jluua, moay4MBLIHE MEPCOHAIbHBIC JAHHbIE pabOTHUKA, 00S3aHBI
co0III01aTh PEXUM CeKpeTHOCTH (KoH(puaeHmanbHocTh). Jlannoe IlonoxeHue He
pacripocTpanseTcs Ha 0OMeH NepCOHalbHbIMH JIaHHBIMH PAOOTHHUKOB B MOPSIKE,
YCTaHOBJIEHHOM (peiepalibHbIMU 3aKOHAMM.

6.1.4. OcyuwecTBisTh Mnepeaady NepCOHANbHLIX JIAHHBIX pabOTHHKOB B
npenenax MAYJ10 « I um. JI.B. Cobunosa» r. SIpociasisi B COOTBETCTBUM C
HactosdimM [lonoxenuem.

6.1.5. Paspemars 20CTyn K IEpCOHATBHBIM JaHHBIM PabOTHUKOB TOJBLKO
CIHEHHATBHO YTTOTHOMOYEHHBIM JIMLAM, IIPH 3TOM yKa3aHHBIE JIMLA JOKHBI UMETh
PaBO I[0JIy4aTb TOJILKO T [IepCOHAlbHble JIaHHBIe pPaOOTHUKA, KOTOpBIE
HEeO0OXOAUMBI JUIsl BBIITOJHEHHUS! KOHKPETHON (DYHKIHH.

6.1.6. He 3anpamuBare MHOOPMALMIO O COCTOSIHUH 3/I0pOBbs paboTHHKA, 3a
MCKJIIOUEHHEM TeX CBEICeHMH, KOTOpble OTHOCATCH K BOIPOCY O BO3MOXKHOCTH
BBIMOJIHEHUST padOTHHKOM TPYJIOBOH (DYHKIIHH.



6.1.7. llepenaBarh mnepcoHajbHble JaHHble pPabOTHHUKA IPEACTABUTENISAM
pabOTHUKOB B TOpsJIKE, YCTaHOBJIGHHOM TpynaoBeiM KojaekcoM Poccuiickon
denepanMu, U OrpaHUYMBATE ATY WH(GOPMALMIO TOJBLKO TEMH IEePCOHAIBHBIMU
JMAHHBIMU pabOTHHKA, KOTOpbIE HEOOXOAMMBI IS BBIINOJHEHUS YKa3aHHBIMH
NpeJCTABUTEISIMU UX (DYHKLHUH.

6.2. XpaHeHue U UCMOJIB30BaHUE NEPCOHAIBHBIX JaHHbIX PaOOTHUKOB:

6.2.1. llepconanbuple JlaHHble PabOTHUKOB 0OpadaTHLIBAIOTCS W XPaHATCH B
xKabuHere aupekTopa M creuuanucra no kaapam MAVY]JIO «/JIIIM um. JILB.
Cobunoa» r. Slpociasns . JIuunble nena u kaptouku T-2 yBoJIeHHBIX paOOTHUKOB
XpaHsiTCs B apXUBe YUYPEK/IeHHs B al()aBUTHOM MoOpsiike B TedyeHHe 75 jeT (B
CcoOTBEeTCTBMU € ¢T. 339 llepeunst THUIOBLIX YIIpaB/IIEHYECKHUX ¢ YKasaHUEM CpoKa
XpaHeHHus, YTBEPKIEHHOIro pykoBojutesnem (denepajibHOW apXMBHON CilyKOBbI
Poccuu 06.10.2000.) Pexkum  KOHQHUACHUMAIBHOCTH MEPCOHAIBHBIX JIaHHbBIX
CHUMaeTcsd B CIydasiX MX OOe3JIMYMBAHMS M 1O MCTEYEHUU 75 JIeT CpoKa HX
XpaHeHHUsl, UJIM MPOJIEBAETCS. HA OCHOBAHMH 3aKJIIOUYEHHS DKCIIEPTHOH KOMHMCCHH
MAVY J1O « /1IN um. JI.B. Cobunoa» r. SIpocinasiist , eclii HHOE HE OIpE/IesIeHO
3aKOHOM,

6.2.2. llepconanpHble JaHHble pabOTHUKOB MOTrYT OBITH NOJYYEHBI,
NPOXOAMTH JalibHeHUIyl0 00paboTKy U ImepejaBaThCs Ha XpaHeHHe Kak Ha
OYMaKHBIX HOCUTEJISX, TAK U B 3JIEKTPOHHOM BHJI€ — JIOKAJILHOH KOMIBIOTEPHOH
CETH M KOMITbIOTepHO# nporpamme «1C: 3apruiara U KaJaps».

6.3. Tlpu r1ojydyeHUH [EPCOHANBHBIX J@HHBIX He oT paboTHHMKa (3a
MCKIIIOYEHMEM CJIydaeB, €Cjld [epcoHalibHble JlaHHble OBUIM IpefoCTaBIIEHDI
paboTogaTenio Ha OCHOBAHMM (DEACPAILHOIO 3aKOHA WM €CJIM MepCoOHalbHbIE
JaHHBIE SBJISIIOTCS 00LIECAOCTYIHBIMU) padoToarellb 10 Hadajla 00paboTKH Takux
[epCOHAIBHBIX  JIAHHBIX ~ 00f3aH  NPEAOCTaBUTL  PabOTHUKY  CHEAYIOIILYIO
UHGbOpPMALIMIO:

— HAUMCHOBaHHC ((l.)éli\*ﬂdﬂ]df'l, MM, ()’I"‘JCC'I'BO) K aJipec oleparopa WJIH €ro
[peacTaBHUTCIIA,
— HEJIb OGpﬂﬁOTKl/l IEPCOHAIBHBIX JIAHHLIX M €€ IIPaBOBOC OCHOBAHUE,

- [MpeanojiaracMaple roJib30BaTC/ikd NEpPpCOHAJIbHBIX ITaHHbIX;

-------- YCTAHOBJICHHBIE HaCTOALLINM (DGII‘CDEUIBHHM 3aKOHOM IIpaBa C)/6'I)€K’I‘a
[NEPCOHAJIbHBIX JaHHbIX.

7. JocTyn K nepcoHaNbHbIM JaHHbLIM PAa0OTHHKOB.
[IpaBo ji0cTyna K nepCcoHaNbHbIM JJaHHBIM pabOTHUKOB UMEIOT:

— aupexrop MAY J10 « 1IN um. JL.B. Cobunosax r. Sipocnasis,

— 3aMECTUTEb IUPEKTOpA 110 yucbHon padore;

— 3aMECTUTEJIb JIMPEKTOPA 110 BOCIUTATENIBHOH padore;

— 3amecTHresib aupekrtopa no AXP (urdopmauus o Qaxkrnyeckom Mecte
IIPOYKMBAHHKS ¥ KOHTAaKTHBIE Tee(OoHbl pabOTHUKOB);

— CMELMAJIUCT 1O KaJpam;

— COTPYJIHUKH OyXTaJTepHH.



8. [IpaBa pabOTHHKOB B YACTH OCYIIECTBJIEHHSI ONepauuii
¢ NepPCOHAJILHBIMH TAHHBIMH.
Pabotnuk MAY 1O «/IILH um. JI.B. CoOunosa» r. SIpocniagis uMeeT npaso:

8.1. Tlonyuats jIoCTYnn K CBOHMM MEPCOHANIBHBIM JI@HHBIM U O3HAKOMJIEHHE C
HUMH, BKIKOYas [paBo Ha Oe3BO3ME3/IHOC TOJYYCHME KOMWH Jr000H 3ammucHu,
cojiepxKallel nepcoHalibuble JaHHble pabOTHHKA.

8.2. TpeboBarb o paGoronaTesnst yTOYHCHHsI, HCKIIOUCHUS MM UCIIPABIEHUS
HEIIOJIHBIX, HEBEPHBIX, YCTApPEBLIMX, HEAOCTOBEPHBIX, HE3AKOHHO IMOJIYYEHHbIX
WY HE SIBJISFOIIMXCS HEOOXO0UMMBIMHU JUIsl paboTOaTesl NEPCOHAIbHBIX JAHHBIX.

8.3. [lonyuarts ot paboToaarens

— CBEJIEHHUsI O JIMLAX, KOTOPbIC MMECIOT JIOCTYIN K MEPCOHAIBHBIM TaHHBIM HIIH
KOTOPBIM MOXeET ObITh NMPEJA0CTABICH TAKOH JOCTYIT;

— lIEpeHCHb O6pa6aTbIBaeMbIX I[MEPCOHAIIBHBIX  JaHHBIX H HMCTOYHHK HX
IMOJIYUEHHS,

— CPOKH 06[}&160'11\'“ HCPCOHAJIBHBIX HAHHbIX, B TOM HYHCJIE CPOKH UX XPAHEHHS,

— CBCIACHUA O TOM, K4AKHMC HPHUIWUYCCKHUE MNOCICACTBUA IJid Cy6’b€KTa
NEPCOHAIBHBIX HTaHHBLIX MOKET ITOBJICYL 3a coboi 06pa60T1<a €ro rnepCcoHaJIbHbIX
JaHHBIX.

8.4. Tpebopare M3BelleHHs paborojareneM BceX JIUI, KOTOPHIM paHee OBLIH
COOOLLEHB! HEBEPHbIC MM HEIOJHbIE [epCOHAJNbHbIC JaHHble, 000 Becex
[IPOU3BEJICHHBIX B HUX UCKIIOUCHHUSX, UCIIPABJICHUIX UK TOTOTHEHHUSX.

8.5. OOxajoBaTh B YNOJIHOMOYEHHBIH OpraH o 3aiure npaB CyObeKTOB
[IEPCOHAJIBHBIX JaHHbIX WIM B CYJEOHOM NOpsIKE HelpaBOMepHbIe NeHCTBUS UITH
OesneiicTBus Paboronarens npu o6paboTke U 3aLIUTE ero MePCOHATBHBIX JaHHBIX.

9. OrBeTecTBEHHOCTH 32 HAPYLIEHHE HOPM, PeryJHpymHuX 00paboTKy
JALMTY NEPCOHANbHBIX JdHHBIX.

Pabotnukn MAYJIO «/ILLIN um. JI.B. Cobunoay r. fpocnasis, BHHOBHEIE B
HApyIIEHHH HOPM, pPEryJMpyIOIIMX [OJdydeHHe, oO0paboTKy H  3alluTy
IepCOHAJILHBIX IaHHBIX PaOOTHHKA, HECYT AMCUUIUIMHAPHYIO aJIMHHUCTPATHBHYIO,
IPaXJaHCKO-NIPABOBYIO WJIM  YIOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C
beaepanbHbIMUA 3aKOHAMH.

10. 3aknwunrebHbIe MOJIOMECHHA.

10.1. Hacrosimee Ilonoxkenue Beryraer Be CHily C JIaThl €ro yTBEPXKICHHS
mipekropoM MAYJIO «/ILIM um. JI.B. CobunoBay» r. flpocnaBns u gedcTByeT
OeccpouHo, 10 3aMeHbI ero HOBbIM [losioxeHuem.

10.2. Bee paboTHHMKH A0KHB! OBITE 03HAKOMIIEHBI ¢ JaHHBIM [lonoxeHuem
IO/ POCITHCH IPH TTpHeMe Ha paboTy M NpH BHECEHUH JIHOOBIX M3MEHEHHH B HETO.



